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4. Click on any rubric in the list to preview it in the right pane. 
 

5. Choose the desired rubric either by double-clicking it, or by selecting it then clicking OK. 
 

6. The rubric will appear in the instructions block. If needed, you can add multiple rubrics in one 
block. 

 

 Note: When you have included duplicate rubrics within one item, you will see the following 

message: Warning: You have duplicated rubrics within the same item. You will only be able to 
apply scores once and have them applied automatically to the duplicate rubric. In order to score 
each rubric, you will want to insert two unique rubrics or make two unique items with the rubric 
included. 




